ITpunoxxenue 4

K [IPUKa3y IUPEKTOPA IIKOJIBI
Ne 160 ot 11.05.2022

MHOJIOKEHHUE
Ob OP'AHM3AIIUHU PABOTDBI C JIEKTPOHHBIM KYPHAJIOM

1. O6ume noJiokeHust

1.1. Hacrosimee monokeHHe 00 oOpraHu3aluu padOTHl C JIIEKTPOHHBIM JKYpPHAJIOM B
MYHUIIMTIATEHOM 00Ieo0pa3oBatenbHoM  yupexaenun Illkona c¢. benosipck (mamee —
[Tonoxenue) paspadborano B coorBeTcTBUU ¢ DeaepanbbiM 3akoHOM 0T 29.12.2012 No 273-
®3 «O6 obpazoBanum B Poccuiickoit deaepanumy.
1.2. TlonmoxxeHuwe omnpenenseT mpaBwia pabOTBl W eAMHBIE TPeOOBaHUSA IO BEACHUIO
anekTpoHHOro jkypHaisa B MOY Ilkona c¢. Bemospck (manee — Illkona) mocpeacTBoM
ABTOMATHU3MPOBAHHOW WH(POPMAIMOHHON cucTeMbl «CeteBoit Topoa. OOpa3oBaHHEe».
1.3.  DOnekrpoHHbiM  KypHaiom (mamee — DJ)K)  HasbiBaeTCs  KOMIUIEKCHAsI
aBTOMATHU3MpOBaHHAs  MH(OpMALMOHHAsT  CUCTEMa, OObEOUHSAIOWAs B  €IUHYIO
MH(OPMALIMOHHYIO CETh 00pa3oBaTeIbHbIe OPraHU3AIMK BCEX THIIOB U OPraHbl yIpaBlIeHUS
o0pa3oBaHHEM B Tpe/eiax MYHHIUIAIBHOTO 00pa30BaHUs, BKIIOYAMOMIAs 0a3bl JAHHBIX U
CpEICTBa JI0CTyIa U paboThl ¢ HUMHU (IIPOrPaMMHO-AINAPATHYI0 HHPPACTPYKTYPY, CEPBUCHI
UH()OPMAIIMOHHOTO B3aUMOJICHCTBUS).
1.4. DJIEeKTPOHHBIHN JTHEBHHUK — pazaen 9K, MPEJCTaBIISIIOIIAI co0oi
WH/IMBUYyAIM3UPOBAHHYIO BBIOOPKY HaHHBIX W3 DK 0 Xome M pe3yiabTarax OOydeHHS
KOHKPETHOT'O YYEHHUKA.
1.5. DX — cpeacTBo MHIAMBHIYaJIbHOTO y4eTa pPE3yJIbTaTOB OCBOCHHs 0Opa3oBaTEIbHBIX
nporpaMM. OH OTHOCHUTCA K y4eOHO-TIeJarorn4eckoil TOKyMeHTaluu. AKKYpaTHOe, TOYHOE U
CBOEBPEMEHHOE BEJIEHUE €ro 00513aTeNbHO I Kaxkaoro corpyaHuka Llkomnsl, B 00s3aHHOCTH
KoToporo BxoiuT pabora ¢ DXK. JlocTynm K NMEepCOHAIbHBIM CTpPAaHUIAM JHEBHUKA HMEIOT
poauTenu (3aKOHHBIC MPEJCTABUTENN) OOYyJaromerocs, OOyJYarolUiCs, aIMUHUCTPAIHSI
Ixoner (mupextop LIKoJBI, 3aMECTHTENN AUPEKTOPA), YUHUTENs], KIACCHBIE PYKOBOIUTEINH;
aamuHuctparop K.
1.6. Ilpunnunamu pa6oTsl ¢ DK ABISAIOTCA:

e coOJIO/IeHNE MPaB U CBOOO]T YIaCTHHUKOB 00pa30BaTEIbHBIX OTHOIICHHIA,

e JIOCTOBEPHOCTH M MOJHOTA UH(pOpMAIH, cojepxaieiica B DX

e yHU(UKaIMS JaHHBIX, coaepkamuxcs B DK, 1 JOKyMEHTUPOBaHHOU MH(pOopMauu

Ixomsr,
e 3aIIMTa JaHHBIX, coaepxkamuxcs B D), oT HempaBOMEpHBIX M MPOTHBOIIPABHBIX
JEHCTBUM.

1.7. Benenue aneKTpoHHBIX (OpM ydeTra oOpa3oBaTENbHOM IEATENbHOCTH U PE3YJbTaTOB
oOpazoBarenbHOl nesitenpbHOCTH (D)K) siBIsieTcss COCTaBHOW YacThiO pabOTHI MO BEICHUIO
ANEKTPOHHOTO JJOKyMeHTooOopoTa B Illkore.
1.8. DX sBnsiercst yacTbio HH(OPMAIIMOHHON cucTeMbl LIKobI.
1.9. OynkumoHMpoBaHWE M WUCHONb30BaHHEe XK OCYyIIECTBISETCS B COOTBETCTBUU C
JeWCTBYIOIUM 3aKOHOAaTenbcTBOM P®D, B Tom unciie ®enepanbHbM 3akoHoM ot 27.07.2006
Ne 152-®3 «O mepcoHaTbHBIX JTaHHBIX).
1.10. OtBercTBeHHOCTH 3a (yHKIMOHHpoBaHHWE DK M KOHTPOJb 32 MPABUIBHOCTHIO €r0
BEJICHUS BO3JaratoTcsi Ha qupexTopa I1Ikonbl 1 TEXHMUECKOro crernuanucTa.
2. Haznauenue 97K
DX ucnonp3yercst 1sl pelieHus CaeayonmX 3a1a4:



2.1. Co3pnanue/BBOM, CHUCTEMaTH3allysi, HCIOJL30BAaHHE W XpaHCHHE JaHHBIX O XOJe
oOpa3zoBarenbHOI AesTenbHocTH B Illkone, B ToM yncie 00 ycreBaeMOCTH U TOCEIIaeMOCTH
yUaIIXCS.

2.2. Odopmnenue wmHbopmaiuu, Xxpassmeics B 0a3e AaHHBIX, B BHJEC JOKyMEHTa Ha
OyMa)KHOM HOCHUTEJIE.

2.3. OoOecrieueHre OMEPATUBHOIO JOCTyma poauTeneil (3aKOHHBIX —MPEICTaBUTEIICH)
oOyuarolerocs,

obyuatoriierocst, anmuauctpanuu IIkomnsr (aupekropa Ilkossl, 3amMecTUTeNeil TUPEKTOPA),
YUUTENEH, KITACCHBIX PYKOBOJUTENCH K OTMETKaM 3a BECh IEPHO/] BEJACHHS JKypHasa 10 BCeM
mpeaMeTaM B Jit000e BpeMs.

2.4. ABromMaTH3anys Co3/1aHus OTYCTHOM JOKYMEHTAIIMU YIUTENEH U aIMUHUCTPALIUH.

2.5. CsoeBpeMeHHOE HMH(MDOPMHUPOBAaHHE pOIUTENEH (3aKOHHBIX MpPEACTABHUTENCH) IO
BOIIpOCam

yCIIeBAEMOCTH, UHIUBUYATbHBIX PE3YJIbTaTOB U MOCEIIAEMOCTH UX JETEH.

2.6. MadpopmupoBaHne ydammxcs O XOAe 00pa30BaTENbHOW NESTEIBHOCTH MOCPEICTBOM
maHHBIX B DXK.

2.7. KoHTpomnb 3a peanu3aiueii 00pa3oBaTeIbHBIX MPOTPaMM, B TOM YUCIIC YUET:

— MPOBEACHHBIX 3aHITHIA;

— JIOMAIIHUX 33JaHuid 1 00beMa Harpy3KH Ha 00YJarOIIUXCS,

— pe3yJIbTATOB OCBOCHHUSI 00PA30BATEIBLHOM MPOrpaMMbl ydaniuMucst (yCreBaeMocCTh);

— IIOCEIIAEMOCTH 3aHATUN yJaTUMUCH;

— IMHAMUKH YCTIIEBAEMOCTHU yUaIIuXcs,

— peanu3anuy 00pa3oBaTEIbHON MTPOrPaMMEI.

3. [IpaBuaa padorel ¢ K

3.1. Benenne DK 00s13aTeNbHO IS KXKOTO TEArora, KIaCCHOTO PYKOBOJUTEINS, a TAK¥Ke
Tex paboTHUKOB LIK0bI, B Ubl (QYHKIIMOHATEHBIE 00SI3aHHOCTH 3TO BKIFOUYEHO.

3.2. TlomnepxaHue B aKTyaTbHOM COCTOSSHMHM WH(OpPMAIMH, XpaHSIIelWcs B 0a3e JaHHBIX
DK, sBasieTcst 00s13aTENbHBIM.

3.3. Yder peanmzanuu 00pa30BaTEIBHBIX MPOTPAMM U OCYIIECTBICHHS 00pa3oBaTCIIbLHON
JesITeIbHOCTH BEJIETCSl BCEMHU TearornueckuMu pabotaukamu [Ikomsr.

3.4. PacmpenencHue 3aHATHA TI0 TIpeIMETaM H  3aKpeIICHHE WX 3a YYHUTEISIMHU
OCYIIIECTBIISICTCS. HA OCHOBAaHWU Y4YeOHOTrO IUTaHA U paclpeleieHHs] IeJarornueckoi
Harpy3Ku.

3.5. Brox B DK mar mpoBeneHHUs 3aHSATHI B COOTBETCTBUU C PACIUCaHUEM 3aHATHH, TEM
YPOKOB, 33/IaHHBIX JIOMAIIHUX 33/IaHUH, OTMETOK O0YUYaIONUXCS U CBEJICHUH 00 OTCYTCTBHH
y4aluxcs Ha ypoKaxX OCYIIECTBIISIETCS YUUTENISIMH €KETHEBHO.

3.6. Buecemme B DX wuHpOpMaAmMM 00 OTMETKaX OOyYarOMIMXCS W CBEACHHHA O
MPUCYTCTBUU/OTCYTCTBUM YYAIIUXCS JOJDKHO TPOM3BOIUTHCS B JICHb MPOBEIACHUS 3aHATHS
He mto3aaee 17:30.

3.7. lllkona rapaHTHpyeT YyYaIlIUMCS W HUX POIUTENsAM (3aKOHHBIM TPEICTABUTEIISIM)
BO3MOXXHOCTh ~ OINIEPATUBHO IIOJIy4aTh HWHQPOPMAIMIO O TEKYIIeH YyCIIeBaeMOCTH U
noceniaeMocTu yuaiierocs yepes XK.

3.8. IIpu Beaennn DK KaxapIM megarorom (yauTenaeM) J0JDKHO COOI0IAaThCS eHHO00pasre
3aMOJIHEHHS XKYPHAJIOB B YacTH TEM IPOBEICHHBIX YPOKOB (B COOTBETCTBUH C paboucii
POrpaMMoOil 1O TMPEAMETY), BBICTABICHHBIX OTMETOK, MPOIYCKOB YPOKOB W 3amucedl o
JIOMaITHEM 3a/IaHUU.

3.9. IMomp3oBatensm DX 3ampemaercs mepeaaBaTb CBOM NEPCOHATBHBIE PEKBU3HUTHI IOCTYIIA
K OX apyrum nunam.

3.10. Corpynuukam IIkoier 3ampemaercst gonyckars ydanmxcs [Ikoisr k padore ¢ DXK.

4. IlpaBuJjia BeJleHHs y4eTa YCIEeBAEeMOCTH H MOCEIAeMOCTH y4aIuXcsi



4.1. Pabora yuuTens MO BEACHUIO MJAHHBIX TEKYIIEH YCIIEBAaEMOCTH Y4Yallerocs
OCYILECTBISAETCS B pasnene «KiacCHbIN xKypHAID.

4.2. Yuurenb B COOTBETCTBUU C paclHCaHUEM 3aHATUH BHOCUT B DK cienyroiie JaHHbIE:
TEMY YPOKa U THII YPOKa; OTCYTCTBUE yYaIlUXCS; OTMETKH y4alIuXcs; JOMAIIHEE 3aJaHHE.
4.3. Yuurenp BHOCUT B D)X ydeTHyIO 3aluCh O MPOBEAEHHOM 3aHATHH MO (DaKTy B JCHb
IIPOBEJCHUS.

[Ipon3BoaUTE 3aIIUCh YPOKOB 3apaHee HEOIYCTUMO.

4.4, YauTenb, 3aMCHSIOIUI OTCYTCTBYIOLETO YYUTENs, HAa BpeMs (1aTy) 3aMEHbI MOJIydaeT
noctyn kK D)X Ha cTpaHMIle OTCYTCTBYIOLIETO YYMTENS U 3aIOJHSAET €r0 B YCTAHOBIECHHOM
HOPsJKE.

4.5. Y4er pe3yabTaToOB yCIIEBAEMOCTH yUYaIIUXCSI:

— pe3ynabTaTbl Y4eOHOW JEATeNbHOCTH OLIEHUBAKOTCSI HAa OCHOBAHMU YCTHBIX OTBETOB
(BBICTYIUICHMIT) YYaIIUXCsl, MMCHMEHHBIX Pa0OT, MPAKTUYECKOM ACATEILHOCTH YUaIIUXCS;

— OTMETKH 3@ YCTHBIE U NIMCbMEHHBIE OTBETHI BBICTABIAIOTCSA B KOJIOHKY 3a TO YMCJIO, KOIZa
IIPOBOAMIIACH PAdOTa;

— B KJIETKAX JUIsl OTMETOK YUYUTENIb MMEET NPaBO 3aIllMCBhIBATh TOJIBKO OJUH U3 CIEAYIOLIUX
CHMBOJIOB. «2», «3», «4», «5», «H», «OT», «b», «YII», «*». Otmetky «1» (eaunuity) He
BBICTABJISIIOT. JIOYCTMMO CTaBUTh HECKOJIBKO OTMETOK B OJIHY Ipady;

— TMpU KOHTPOJIBHBIX MEPONPUSTUSIX, IMPOBOJUMBIX YUYUTEIEM B COOTBETCTBUM C
TEMaTUYEeCKUM IJIAHUPOBAHUEM, 00s3aTEIbHBIM YCIOBUEM IPOBEIEHHUS KOHTPOJIS SBIISETCS
BBICTABJICHHE OTMETOK BCEM YyYall[MMCs, MPUCYTCTBYIOIIMM Ha YpOKe (MCKIIIOYas Cilydad,
KOI/Ia y4alluics IOJroe BpeMsi OTCYTCTBOBAI 110 YBKUTEIbHON NpUuYMHE (HAampuMep, Mo
00JIe3HH), MOATBEPIKICHHOW COOTBETCTBYIOIIMMH JOKYMECHTAMH);

— OTMETKHM BBICTABJISIOTCS B rpade TOro JHs, KOrjaa NpoBoAUIach JaHHas padboTa,

— OTMETKH 3a MMCHbMEHHYIO paboTy IPOCTaBISIOTCS B CPOK HE Oosiee Tpex pabouux JHEH ¢
MOMEHTA €€ HalMCAHUS y4alUMUCH,

— OTCpOYKa BBIMOJHEHUS YUYallUMHCS 3aJaHus (Hampumep, OOydarolIUiics TpHUINeT Ha
3aHATHUS TOCTIe UTUTENbHOI Oone3nun) ¢ukcupyercs: B XK cumBosioM (*); B BIEKTPOHHOM
JTHEBHUKE y4aIerocsi CAMBOJIOM (*), K KOTOPOMY HEOOXOAMMO HAUCaTh KOMMEHTApHiA;

— BpeMsl, 3a KOTOPOE€ YYalMMCS JOJDKEH JMKBUIMPOBATH 3a/0JKEHHOCTH, HE IPEBBILIACT
OJIHOM yueOHOI HeJenu MpH YCJIOBUU NpUCYTCTBUS ydalerocs B lllkone, B TeueHre KOTopoit
pe3yabTaThl OLEHUBAHUS OTCPOUYCHHBIX 3a/laHUM JOJDKHBI OBITh BBICTABJIECHBI YUMTEIEM B
€)'

4.6. YueT nmocenaeMocT! yJamuxcs:

— y4uTenb 00s3aH Ha KaXKIOM ypOKe OTMeUaTh OTCYTCTBYIOIIMX yUYaIlUXCs;

— MIpU OTCYTCTBHMHM YYAILErOCs Ha YpoKe yunurenb npoctasisieT «H», «OT», «b», «YID»,

— yJamgecs, WMEIOIIMe MEIUIUHCKYI0 CHpaBKy 00 OCBOOOXKICHUU OT (PU3UUECKHUX
Harpy3okK, JOJDKHBI HPUCYTCTBOBATH Ha YPOKax (PU3MUECKOW KyJIbTYPHI U BBITOJIHATDH
MHIUBUAYaJIbHbIE 33/1aHUSL.

4.7. OdopmiieHue TeMbI ypoKa:

— pa0oTa y4yuTens MO BEIEHUIO Y4eTa BBIIOJHEHHUS Y4YEOHBIX MPOrpaMM M IPOBEICHHBIX
3aHATHUH OCYILECTBISAETCS B pasneie « TeMbl ypOKOB U 3a1aHUA»,

— B Hayajie y4eOHOTO rojia y4uTelb BHOCUT TEMAaTUYECKOE IUIAHMPOBAHHE IO MPEIMETy B
pa3nen «llmaHupoBaHHE YPOKOB» Ha CpPOK OT OJHOHM yueOHO#l ueTBepTH 10 roja. Ecmum
YUUTEIb UCHBITHIBAET TPYAHOCTH MPH BHECEHUU B KypHaJl TEMAaTUYECKOTO IIAHUPOBAHMUS,
OH Moxer 3amoiHuTh ¢aitn Microsoft Excel mo ycraHoBneHHo# ¢Gopme u mepeaarth
agMuaucTpaTopy DK mis umnoptupoBanus B XK

— yuuTesb BHOCUT B DK yueTHYIO 3aliCh 0 TeMe ypoKa 1o (akTy B I€Hb MPOBEICHHUS;

— ydeTHas 3anuch B DK J0JKHA COOTBETCTBOBATH TEME MPOMICHHOTO HA YPOKE MaTepurara.
4.8. JlomamHee 3aJilaHuC:



— yuurenb BHOCUT B DX uH(OpMaIuio o oMaliHeM 33/1aHu B JIeHb IPOBEJCHUS 3aHATHUS
o 15:30;

— B rpade «/lomarinee 3aganue» GUKCUPYET coiepiKaHue 3alaHus, CTPAHUIIBI, HOMepa 33134
U YIOPa)XHEHUI C OTpaKeHHEM CHEeUU(UKU JOMaIIHed padoThl (OBTOPHUTH..., COCTABUTH
IUTaH, Ta0JIMILY, BOIIPOCHI U T. 11.);

— oopmisier noMalIHee 3aJlaHue TBOPUECKOIO XapakTepa, HallpUMep, CleNaTh PUCYHKH,
HanucaTh COYMHEHue, B rpade «/lomamnee 3amanue» cienyronmm odpasom: «TBopueckoe
3aJJaHMe. BBIIIOJIHUTh PUCYHOK K CKa3Ke...»,

— BHOCUT 3amuch «MHauBHayanbHOE 3amaHue» B rpady «JlomariHee 3agaHue», €ciu
IpeularaeT yJaimMcs HHAUBUyalbHbIEe 3aJaHMs;

— He 33/JaeT JOoMallHee 33JaHue W BHOCUT B moie «Jlomammnee 3amanue» 3amuch «He
3aJJaHO,

— HE 3aJ[aeT J0OMaIllHee 3aJaHKe M0ce KOHTPOJIbHBIX MEPOIIPUATHI, HA KAHUKYIIBI.

4.9. BoicTaBieHNE UTOTOBBIX OTMETOK:

— YYHTENb BBICTABISICT OTMETKH 32 OTYETHBIA mepuoj ydamumces B pasaen DK «rorosas
OTMETKa,

— B KOHIIE OTYETHBIX MEPUOJIOB BHICTABISIET OTMETKH YUYaIIUMCS 32 YE€TBEPTb, MOJIYTOIHE,
rofl B CpOKH, ompezeneHHble aupekropoMm lllkonbl, HO He mo3nHee 4YeM 3a JEeHb [0
OKOHYaHUS y4eOHOI0 IepUOa;

— JUI1 OOBEKTUBHOW aTTecTaluy OOyJaroIIMXCs 32 YETBEPTh yYUTEIb O0sA3aH BBICTABUTH B
OX He MeHee Tpex OTMETOK, a JJIsi aTTEeCTAllMU 3a IMOJYroJie — He MEHEe ISITH OTMETOK C
00s13aTeNIbHBIM YYETOM KauyecTBa 3HAHUM 00y4yaroIMXcsl 10 MUCbMEHHBIM, JJaOOPaTOPHBIM U
MPaKTUYECKUM paboTam.

5. ®YHKUMH U 1eATEJBHOCTH MoJib3oBaTeieil DK

5.1. [Tonb3oBarensmu DK sBasIOTCA:

— agmuaucTpanus Hlkonsl: aupexTtop LLkomibl, 3aMecTUTENN TUPEKTOPA,;

— MeJIarory,

— KJIACCHBIE PYKOBOJIUTEIH,;

— IucreTyep 00pa3oBaTeNIbHON AEATEINbHOCTH,

— agmuHHCcTpaTop XK

— paOOTHUKHM METUIMHCKON cmy0b1 IIIKOBI;

— TEXHUYECKHH MepcoHa,

— cnerpanuctsl ciyx0b1 CIIC;

— MeJ]arory JIOMOJIHUTENILHOT0 00pa3oBaHus;

— CIIELMATIUCT KaapoBoi ciryxObI 11Ikob.

5.2. Yyammecs ¥ uX poAuTenH (3aKOHHBIC MPEICTABUTENHN) SIBISIOTCS MOJB30BATEISIMU
AJIEKTPOHHOTO JTHEBHUKA.

5.3. Hupextop LLKonb! yTBepKIaeT:

— y4eOHBIH 1aH He mo3aHee 31 aBrycra;

— MeJarormYecKyro Harpy3Ky Ha ueTBepTh (mosryro/ue/yueOHBIN T0) HE O3THEE YEM 3a JIBE
HEJIeH JI0 Hadana yq4eOHOTro Mepruo/a,;

— pacnucaHue 3aHATUI Ha y4eOHBIN epro]l He MO3/IHEE YeM 3a OJIHY HEEIIO /10 €ro Havaa,

— CIIMCOYHBIN cocTaB yyammxcs kimaccoB [lIkoier He mo3aaee 31 aBrycra,

— CIIMCOK KJIACCHBIX PYKOBOJUTENEH He nmo3aHee 31 aBrycra.

5.4. 3amecturens aupekropa llIkomsl mo yueOHO-BOCHUTATEIbHON paboTe:

— OCYIIECTBJISIET HEMOCPEACTBEHHOE PYKOBOJICTBO CHCTEMOM paboThI IO BeaeHuio DK

— OCYIIECTBIJIIET KOHTPOJIb 32 CBOCBPEMEHHOCTHIO OTPAKEHHS B JKypHAJIE paCIUCaHUs U
y4EeTOM 3aMELICHHBIX U MPOIYIIEHHBIX YPOKOB (3aHSTHH);



— 0 OKOHYAaHWHU Y4eOHOTro Tojla KOHTPOJHPYIOT pacredarky AaHHbix DX ¢ pesynbpraramu
o0ydeHus: B y4yeOHOM rojy (MTOTOBBIMH OTMETKaMM) IO KJIaccaM W MPaBHIIbHOCTh HMX
o opMIICHHUS KIIACCHBIMUA PYKOBOAHUTEIISIMH,

— 110 OKOHYAHUHU YETBEPTEH M MOJYTrOJAN COCTABIIAIOT OTUETHI 10 padboTe yuutenei ¢ I)K;
5.5. TexHuueckue CeUAIUCTHI:

— CBOEBPEMEHHO IPEIOCTABIIAIOT AMCIETYEPY 00Pa30BATENBLHOIO YUPEKICHUS JaHHbIC JUIS
sanmonHeHus D)K. cxemy o0OydYeHHs, CHHMCOK H3Yy4aeMbIX JAUCHUIUIMH (MPEIMETOB) Jis
KaXI0T0 KJ1acca/TpyIbl, CBEACHU O MepUoax 0OyUeHHs U aTTeCTalluH U T. 1.,

— 110 OKOHYAHUH YETBEPTEH U MOJYTOIUN COCTABISIOT OTUETHI IO padbote yuutenei ¢ DK,

— [0 OKOHYAaHUU y4eOHOTro rojia KOHTPOJMPYIOT pacriedyarky AaHHbix DX ¢ pesynbraramu
oO0y4yeHHsT B y4eOHOM rojy (MTOrOBBIMH OTMETKaMH) IO KJaccaM M MPaBUJIBHOCTh HX
o OpMIIEHHUS KIIACCHBIMU PYKOBOAMUTEISIMH,

— MHPOPMUPYIOT TIEAATOTOB O BHISIBICHHBIX OMIMOKAX, TOMYIICHHBIX MU TIpu padote ¢ DK;
— OCYILIECTBISAIOT KOHTPOJb 3a peanuszanued PI'OC HOO, OO0 u COOQO; 3a BbINOIHEHUEM
Y4eOHBIX IIAHOB; MPOTHO3MPOBAHHEM XOJa, Pa3BUTHS U PE3yJbTAaTOB 00pa30BATEILHOM
JeSITeIbHOCTH TI0 KJlaccaM; MPaBUILHOCTHIO BeJieHHsT DJK; CBOEBPEMEHHOCTHIO OTPAKECHHUSI B
KypHaje pachucaHus; 3aloJIHEHHEeM JKypHajla [eJjaroraMu; CBOEBPEMEHHOCTBIO
BBICTABIICHUSI OTMETOK M PE3yJbTaTOB 3aHATHUN; HAMOJHSIEMOCTHIO OTMETOK; OTpPaKeHHEM
MOCEIIAeMOCTH 3aHATHUM; CBOEBPEMEHHBIM 3allOJJHEHHWEM pa3jefia JOMAlllHUX 3aJaHui,
COOTBETCTBHEM JIOMAIIHUX 33JaHUN TPEOOBAHUSAM MO COJIEP>KAHUIO U 00BEMY.

5.6. Yuurens (meparornyeckuii pabOTHHK):

— otpaxaeT B DX xo1 o0pa3oBareiabHON AESITEILHOCTH B COOTBETCTBUU C 00Pa30BaATEIbHOM
MIPOrPaMMOM ¥ YI€OHBIM IIJIAHOM;

— ©XKEJHEBHO BHOCHT B JKypHaJ CBEACHHS O 3aHATHAX [0 HpeaMeTy (TeMaxX YpPOKOB,
3aJJaHHBIX JOMAIIHUX 33aHUSX);

— omeHuBaeT 3(PPEKTUBHOCTh U PE3YyNbTAaTUBHOCTh OOYUYEHHS YyYaIIUXCA IO TPEaMETY
(kypcy, mporpamme), yUUTBhIBass OCBOCHUE 3HAHWA, OBJIAJCHUE YMEHUSMH, PA3BUTHE OIbITA
TBOPYECKOU JAESITENIBHOCTH, ITO3HABATEIILHOIO UHTEPECA yUaluXcs,

— BHOCHUT JaHHBIE 00 YyCIE€BA€MOCTH YYAIIUXCS, CBOEBPEMEHHO IMPOCTABIISIET MOJYYCHHBIC
YYEHHKAaMH OTMETKH, B TOM YHCJIE YeTBEPTHBIE (MOJYrO0BBIE) U FOJIOBBIE;

— OTMETKHU 3a MUCHhMEHHBIE pa0OThl BHICTABJISET B CPOKH, MPEAYCMOTPEHHBIE HOPMaMHU HX
MPOBEPKHU, HO HE TI03/IHEE TPEX JHEU C MOMEHTa MPOBEACHUS PabOTHI;

— 3aHOCUT CBOEBPEMEHHO JIaHHBIE O TOCEIIAEMOCTHU YYAIIUXCS, BBITIOJHEHUU JOMAIITHUX
3aJaHuH,

— 3anoanser D)K kak 3amemiaromuii yuyutenab (BBOJUT JaHHBIC O MPOBEJACHHOM YpPOKE) B
YCTaHOBJICHHOM MOPSAKE IPH OCYILIECTBICHUH 3aMEHBI.

5.7. KitaccHble pyKOBOJUTENU:

— KOHTPOJHPYIOT aKTyaJlbHOCTh MHGOPMAIUU 00 YJaluXcs, pOAUTENSX M CIHUCKaX CBOETO
KJ1acca 1 MHPOPMUPYIOT AUCTIETYepa 00pa30BaTEIHLHOTO YUPEKICHUSI O TIOOBIX H3MEHECHHUSIX,
BHECEHHBIX B KypHal,

— AaHATM3UPYIOT YCIIEBAEMOCTh M TIOCEIIAEMOCTh YPOKOB YYAIIMMHUCS CBOETO KJIacca,

— KOHTPOJHUPYIOT CBOEBPEMEHHOCTh 3alONHEHHS W BHECEHMs TeJaroraMu JaHHBIX 00
YCIIEBAEMOCTH M MOCEMIAEMOCTH y4alIuXcsl CBOero kiacca B 9K;

— uHQOPMHUPYIOT poauTenell 00 yCHeBaeMOCTH M TOCEUIaeMOCTH JIeTel IMOCPeICTBOM
OTYETOB,

c(hOpMHUPOBAHHBIX HA OCHOBE JaHHBIX DK, B TOM YHCIIE TIO 3alpocaM POTUTEINCH;

— 3HAKOMAT YYalIUXCs W MX POJUTEIECH C HOPMATHUBHBIMHU JIOKYMEHTaMH, JIOKAJIbHBIMHU
aKTaMH U UHCTPYKIUSAMHU, PETJIAMEHTUPYIOUTUMU MOPSII0K UCTIOIb30BaHus JK;

— TPEAOCTABIIAIOT N0 OKOHYAHWU KaXJOW YETBEPTH 3aMECTHTENIO JUPEKTOopa Mo ydeOHo-
BOCIUTATEIHHON paboTe OTYETHI 00 YCIIEBAEMOCTH U MOCEIIAEMOCTH yUaIIUXCs KIacca;



— OPraHu3yIT OIIEPAaTUBHOE B3aMMOJEHCTBHE MEXIY yUYalIMMMCS KJIacca, UX POJUTENSIMU
(3aKOHHBIMH NPECTABUTEISIMH), aAMUHKCTpanuei [lkonsl 1 megaroramu ¢ momomnbo IXK;
— KOHTPOJIMPYIOT €XKEJIHEBHO PErHCTpalrio (pakra MpUCYTCTBUS/OTCYTCTBUS y4alIerocsi Ha
3aHATHUSAX.

5.8. lucnieTuep 00Opa30BaTENBLHOTO YUPEKIACHUS:

— BBOAUT U KOHTPOJHPYET aKTyaJbHOCTh AaHHBIX ydamuxcs komer (. U. O., rox
POXIEHUS, 110JI, KOHTAKTHBIE TaHHBIE, To0aBIeHNE (PU3UIECKOTO JIUIIA B TPYIITY «Y YCHUKHY,
Ha3HAUYCHHWE YYCTHBIX JaHHBIX JUIA BXOJa B OICKTPOHHBIA JHEBHHK) (pasmen DK
«YUCHUKNY);

— BBOJIUT M KOHTPOJIMPYET aKTYaJIbHOCTh JAHHBIX O POIUTEISX (3aKOHHBIX IPEICTABUTEIISX)
yudamuxcst (@. U. O., creneHp pojicTBa, KOHTAKTHBIC JaHHBIC, JoOaBlicHHE (PU3NYECKOTO
nuna B rpynmny «PoauTenny, IpuBsa3Ka poauTess K IpoQHII0 yYeHUKA, HAa3HAYEHUE YYETHBIX
JaHHBIX JUIS BXOJa B OJICKTPOHHBIM JHEBHUK) (pazmensl DX «Dusmyeckue nuiay,
«YYEeHUKNY);

— BBOJUT M KOHTPOJIUPYET aKTyaJbHOCTh JAHHBIX O JBMXEHUH ydammxcs (pazmen DK
«llpyika3bl O JABWKEHHSX KOHTHHICHTa»), OJICKTPOHHBI MEPEBOJ  Y4YallUXCS U3
KJacca/rpyrmiisl B KJacc/Tpyriny Ha OCHOBaHUY MPHUKa30B aupektopa LIkomsr,

— popmupyet B DK crucku kiaaccos (pazmen XK «Kiacco»);

— dopmupyer B DX crnucku y4eOHBIX rpymm B pamkax kiacca/mapamienu (pasmen 20K
«pynmbl 00y4eHHs»), OTpaXkaeT HM3MEHEHHs B CIHCKaxX Tpymn (3aducieHue, BHIOBITHE,
MEPEBOJT yUAIUXCs);

— BBOAUT maHHble st popmupoBanus B DK yuebHoro mimana (pasmen XK «YdeOHbIit
TUIaHY);

— Ha3Ha4yaeT Y4YHTeNleH MO IMpeAMeTaM JUIs KaKJ0ro Kiacca/Tpymibsl B COOTBETCTBUU C
y4eOHBIM pacluCaHueM,;

— HACTpaMBaeT CXeMbI 00YYEHHs Ul HAauallbHOM, OCHOBHOI U cpemHei mkousl (pasmen DK
«paduk 0Oy4deHHA»): CIUCOK H3YYACMBIX JUCHMIUIMH (IPEAMETOB) UL  KaXIOTO
KJacca/Tpymisl, MepHoa OOYdYeHHUs, MEepPHOJ AaTTECTAlld, KaHUKYJbl, y4eOHas Heaers,
MIEPEHOCHI MTPa3AHUKOB,;

— ¢opmupyer B DXK CHHCOK KJIACCHBIX PYKOBOAMTENEH M KOHTPOJIUPYET aKTYyaJIbHOCTh
nauubiX (pasgen DK «Ha3HadeHue KIacCHBIX PYKOBOIUTEICHY);

— 3anonHsieT rpadpuk x3ameHoB (pasaen DK «'paduk IK3aMEHOBY);

— BBOOUT JaHHbIC 00 opraHW3anuu 3ameH mnpenogaBateneil (pazgen DX «3amena
npernoaaBaTesnei»);

— 3aMoJHAET TEeMaTHUYeCKHe IUlaHupoBaHus mo mnpeameram (pazmen DX «Kanenmapho-
TEeMaTHYECKHE TIAHBI»);

— pacmpenenser y4deOHYI0 Harpysky COIJIacHO ydeOHOMY IUIaHy B COOTBETCTBUHM C
YTBEPKJICHHBIMU CIIUCKAMH yYHUTENICH-TPEAMETHHKOB, KIIAcCOB, y4eOHBIX Tpyn (pa3aen DK
«PacnipeienneHre Harpy3Ku»);

— BBOAMT JAaHHble M (opmupyeT B DK OCHOBHOE M CKOPPEKTHPOBAHHBIE PACIHMCAHUS
3aHATHH Ha y4deOHbIH mepuon (uerBepth, momyroame, ron) (pasgen DK «Pacnucanue
3aHATHII).

5.9. Anmunuctparop DXK:

— 3aKpbIBae€T MPEAbIAYIIMHA  Y4eOHBIH TOJ, OTKPBIBACT HOBBIM  y4eOHBIH  Tof
(ycranoBka/mepeBoi B HOBBIA yueOHbIH ron — pasgen DX «Hactpoiika mporpamMmebiy,
nonpasnen « Tekyiui yaeOHbIi To1»);

— Ha3Haydaer nojs3oBarened DK, To ecTh HaeIsIeT MpaBaMHy JOCTYyNa IPH OTKPBITUN HOBOTO
y4eOHOro To/la B COOTBETCTBUH C y4eOHBIM IJIAHOM, pacHHCaHUEM, MPUKa3aMU JUPEKTOpa
I xosr;

— yCTaHaBIHMBAET pacnucanue 3BoHKOB (pa3nen DX «Pacnucanue 3BOHKOBY);



— MpPeJoCTaBIsieT JIOTUHBI W maponu it goctyna Kk OXK (mHeBHmKY) (pazmen DK
«Du3HYCCKUE JTUIAY);

— obOecrnieunBaer B3auMozelcTBue XK M CMEXHBIX CHUCTEM, BBIIIOJIHAET PE3EPBHOE
KOIMPOBAHUE JAHHBIX;

— KOHCYJIBTHPYET ToJib3oBareneit DK mo Bompocam paboTsl ¢ HUM;

— OCYIIECTBIISIET TEXHUUYECKOe o0ciyxuBaHue J)K, B ToM uucie ycTaHaBIUBaeT OOHOBJICHUS
KOH(HUrypaluy; €XKEIHEBHO IPOBOIUT pPE3EpBHOE KOMHUPOBaHUE 0a3 MaHHBIX; YAAJseT
MIOMEUEHHbIC 00BEKThI; HACTpauBaeT (CHHXPOHU3HUPYET) AaHHbIe MKy DK U 37IeKTPOHHBIM
naeBHUKOM (pazaen DK «Hactpoiika CHHXpOHU3ALNU TaHHBIXY);

— ocymiectisieT aaMuauctpupoBanre XK (pasmgen DK «AIMUHHCTPUPOBAHHUEY);

— pa3rpaHUyYMBAET IpaBa JOCTYIA I0JIb30BATEIEH B COOTBETCTBUM C LIEJSIMU U 3aJadaMH
00pa3oBaTeIbHON ACATEIBHOCTH U yueOHO# Harpy3ku nemaroros (pasmen XK «Hacrpoiika
M0JIb30BaTEJICH U IIPaB).

5.10. PaGoTHuku MeaumuHcKon ciyxOb! [1Ikonbr:

— 3amoJHSAIOT B Hadale ydyeOHOro roxa pasgen «JIuct 3m0poBbsi». cBelneHHS 00
AHTPONIOMETPUUECKUX JaHHBIX 00y4YaIoOUIUXcs, TPYIIe 30POBbS, MEIUIIMHCKOMN rpymnmne Il
3aHATUA (U3NYECKOM KyJIbTYpol, HOMEpe HEeoOXOAMMON yueOHOW MeOenu, a Takke
MEIUIIMHCKUE PEKOMEHIAIINH;

— 00ecrneunBaoT akTyaJlbHOCTh AaHHBIX pazzaena I «JIuct 310poBbs» B TeUEHUE TOfa.

5.11. Cneuunanuct KaJipoBO# CIIy:KObI BBOJUT ¥ KOHTPOJIUPYET aKTYaTbHOCTh JAHHbIX '

— 0 mneparormyeckux corpynHukax Ilkomnsl: mpuem Ha paboTy, YBOJIBHEHME, NIEPEBOJ,
Ha3HAYCHUE JIODKHOCTH (OCHOBHOM M 1O COBMECTHTENILCTBY), MpPHUBSA3Ka K TPYIIIe
«Cotpynuukn» (pazmensl XK «Dusndeckue nuna», «[Ipuem Ha padoTy», «YBOJIBHEHHEY,
«Kanposeie iepemertieHus», «COTPYITHUKIY);

— ciucKu coTpyaHUKOB IIIKombI, WX JOHKHOCTH, B TOM YHCJIEC PYKOBOIUTENCH, Tpaduk
paboTtsl (pazmensl DK «Iloapaznenenusy, «lomkHocTy, «I'paduku paboTh»).

5.12. Cexperapp (pedepeHt) ocyiiecTBiasseT (GOPMHUPOBAHHE TMPUKA30B O JIBHKCHHUU
yJamuxcs (3a4nciieHre, BRIObITHE, OKOHUAHHE Y4eObl, MEPEeBO] B APYroi Kiacc/rpyrmy).
5.13. Yuammuecs Ikonbl 1 ux poautenu (3aKOHHBIC MPEICTABUTENHN) UMEIOT CIICIYIOIINE
BO3MO’KHOCTH TIPU MOJB30BAHUU 3JIEKTPOHHBIM JTHEBHUKOM:

— MOJIyYaroT HHPOPMAIUIO O JOMAIIHUX 3a/laHuUsX;

— MOJIYYalOT TaHHbIe 00 YCIIEBAEMOCTH 00yUaroImuXxcs (BbICTABICHHBIX OTMETKAX).

6. IlpaBa noab3oBaresei K

6.1. Bce momp3oBatenu OXK MMEOT MpaBO HMCMHOIB30BaTh €0 B €KEJHEBHOM pPEKUME.
HckmroueHnem sIBISIETCS TPOBEICHUE TEXHUYECKUX PabOT, KOTOPhIE MOTYT MPOBOJIUTHCS B
CpOK He 0oJiee CYyTOK ¢ yBeIOMJICHHEM I0JIb30BaTeNel 3a HeJleNto JJ0 Hayana padorT.

6.2. KiaccHble pyKOBOAWTENHM HMMEIOT TPaBO WH(POPMHUPOBATH POAUTENEH O COCTOSIHUU
YCIIEBa€MOCTH M IIOCEIaeMOCTH WX JeTeil uepe3 OT4eThl, COPMHPOBAHHBIE HA OCHOBE
nmaHgbIX DK, 110 He0OXOINMMOCTH.

7. OTBeTCTBEHHOCTH MoJib30BaTeseil K

7.1. Bce monp3oBaTen HECYT OTBETCTBEHHOCTD!

— 3a HapymeHue TpebOoBanuii denepanpHoro 3akoHa ot 27.07.2006 Ne 152-®3 «O
MEPCOHAIIBHBIX JTAHHBIXY;

— pasrialieHue CBOMX YUYCTHBIX JaHHBIX (JIOTHH, MTapoJib);

— HapylieHue TpeOOBaHWN HOPMATUBHBIX MPABOBBIX JIOKYMEHTOB, B TOM YHCJIE JIOKATHHBIX
aKTOB u
WHCTPYKIMH, ONPENEIAIONMX TOpSAOK HUcmoidb3oBaHuss XK B COOTBETCTBHM €
3aKOHOJATeNbCTBOM POD.

7.2. Tupextop IlIkompl HeceT OTBETCTBEHHOCTH 32 CBOCBPEMEHHOE YTBEP)KICHUE YUIEOHBIX
IUJTAHOB, TUTAHA paclpeieNICHHs MeIarorn4eckoil Harpy3Ku U y4eOHOTO paciucaHusl.



7.3. 3amecTHuTens AUPEKTOPA MO YUeOHO-BOCTIUTATEIHHON paboTe HECET OTBETCTBEHHOCTD:

— 3a CBOEBPEMEHHOCTb (OpMHUPOBaHMS Yy4eOHBIX IUIAHOB, IUIaHA pacHpeaesIeHUs
IeJarornyeckoi Harpy3ku U yueOHOro paclicaHus;

— pacneyaTrKky COOTBETCTBYIOLIMX pa3zienoB DXK B KoHIE yueOHOro rojia 1 ux oopMIIeHHE.
7.4. Anmunuctparop 97K HeceT OTBETCTBEHHOCTb:

— 3a OecniepeOoiiHoe pyHKImoHMpoBaHue DK, 0a3 JaAHHBIX U CMEXHBIX CUCTEM CBA3H;

— BBIIIOJIHEHHUE PE3EPBHOIO KONIMPOBAHUS JaHHbIX;

— HaIlOJIHEHHE U aKTYyaJIbHOCTh 0a3bl TaHHBIX pab0THUKOB [LIKOJIbI.

7.5. TexHnueckuii cnequaiIncT U afiMuHUcTparop 7K HECyT OTBETCTBEHHOCTD!

— 3a CBOEBpPEMEHHOE coxpaHeHHe Komuil DK Ha 3JIeKTpOHHOM HOcHUTede HH(pOpMaluu
(omTHYECKOM JIUCKE) M pacneyaTKy JOKYMEHTOB Ha OyMa)KHBIX HOCUTEIISIX;

— COOTBeTCTBHE YyueTHbIX 3amucedr XK dakrtam peammszanmuum  00pa3oBaTebHON
NESITENIbHOCTH;

— MPaBUJIBHOCTBIO UcToyb30BaHus DK.

7.6. Yuurens (megaroru) HeCyT OTBETCTBEHHOCTb!

— 33 CBOEBPEMEHHOCTb BHECEHMS], JOCTOBEPHOCTh M aKTYaJIbHOCTh JAHHBIX 00 yCIIEBAEMOCTH
Y MOCEIIAEMOCTH Y4alluXCs;

— e)keqHeBHOe 3anoiaHeHue DK

— YCTpaHEHHUE BbISIBICHHBIX OIIMOOK npu BeaeHuH DK

— COXPaHHOCTb CBOMX PEKBU3UTOB JIOCTYIIA, UCKIIOYAIOLIYIO MOIKIIOYEHNE TOCTOPOHHHUX.
7.7. KitaccHbple pyKOBOAMTEIN HECYT OTBETCTBEHHOCTb.

— 33 CBOEBPEMEHHOCTb BHECEHMSI, JOCTOBEPHOCTh M aKTYaJIbHOCTh JAHHBIX 00 yCIIEBA€MOCTH
Y MOCEIIAEMOCTH Y4alluXCs;

— JIOCTOBEPHOCTh M AaKTyaJIbHOCTh CIIMCKOB Kjlacca M MH(QOpPMALUU 00 YYaluxcs M HX
poautensix (. U. O., Homep Tenedona, aapec MEKTPOHHOH MOYTHI);

— CBOEBpPEMEHHOE WH(OPMUPOBAHHE pOJIUTENCH O COCTOSIHUM YCIIEBa€MOCTH U
MOCENIAeMOCTH UX JeTell mocpeacTBoM IK;

— TMPEJOCTaBICHHE 10 OKOHYAHMM Y4YeOHBIX dYeTBepTel (Hmoiyroaumit/rona) 3aMecTUTENIO
JTUPEKTOpa M0 yueOHO-BOCHIUTATEIbHOW padoTe OTYETOB 00 yCIIEBAEMOCTH U MOCEIAEMOCTH
yJaluxcs Kjacca.

7.8. Jlucnieryep 0Opa3oBaTENBHOTO YUPEKICHUS HECET OTBETCTBEHHOCTH 32 CBOCBPEMEHHBIN
BBOJ| M NOJJCPXKAHUE B aKTyaJbHOM COCTOSHMM JNaHHbIX ydammxcs [lxomel, pacnucanne
3aHSTUN, OTpAKEHHUE IBMIKEHMS yJallluXcsl, BEIEHUE KypHaJla 3aM€eH, aKTyaJlbHOCTh OTYeTa
I10 3aII0JHEHMIO J)KypHaJja Ie1aroram.

7.9. PaboTHMKM MemUIMHCKOM  ciyxObl  IlIkomel  HECyT  OTBETCTBEHHOCTh  3a
CBOEBPEMEHHOCTD 3aIlOJIHEHMSI pa3jiena «JIucT 310poBbsa» U aKTyalIbHOCTh JAHHBIX B HEM.
7.10. Criermmamuct KaapoBOHM CITy>)KObI HECET OTBETCTBEHHOCTHh 32 BHECEHHE M KOHTPOIb 3a
aKTYyaJIbHOCTBIO JAaHHBIX O COTPYAHUKAX, YUACTBYIOLIUX B 00pa30BaTEeIbHOM EATEIbHOCTH.
8. OTyeTHBIE MEPHOABI U XpaHeHHe HHpoOpMaHH

8.1. OTueTsl 0 YCIEeBa€MOCTH U MOCEIIAEMOCTH CO3/IAI0TCS B KOHIIE YETBEPTH, OIYTOAUS U
y4eOHOro roja.

8.2. Otuer o 3anonHennd DK U HAKOIIJISIEMOCTH OTMETOK CO3/1aETCsl KEMECIUHO.

8.3. Ilo oOkoHYaHWM yYEeOHOTO ToOJla HTOTOBBIE  BEIOMOCTH  MPOIIWBAIOTCS,
IIPOLIHYPOBBIBAIOTCS, ONEYATHIBAIOTCA U CAAIOTCS B apXMB ISl XPAHEHUS B YCTAHOBJIECHHOM
MOpSIKE.

8.5. Ilo oxoHwyanuu y4yeOHOro roja mosiHas Bepcust XK MepeHOCUTCS Ha 3JIEKTPOHHBIN
HOCHUTENh HMHQOpPMAIMM — ONTHYECKUHM JHUCK, OINEYaThIBAeTCs, 3aBEpSAETCS MOJIUCHIO
3aMEeCTHUTENs AUPEKTOpa Mo yuyeOHO-BOCIIMTATENbHOW paboTe M paciiuppoBKOM MOANHCH U
XPaHUTCS B apXUBE B YCTAHOBJIEHHOM IOPSIJIKE.



